Example Job Description

Post:

Teaching Assistant

Reports to:

SENCO/Learning Zone Co-ordintor

Liaising with:

Principal, Senior Leadership Team, Governors, Academy Business
Manager, Trust Directors, Staff, Pupils, Parents/Carers, External
agencies/professionals, Teachers

To work under the guidance/instruction of teaching staff to undertake
work/care/support programmes to enable access to learning for pupils
and to assist the teacher in the management of pupils and the
classroom. Work may be carried out in the classroom or outside the
main teaching area.

e Work with individuals or small groups of pupils under the
direction of teaching staff
® Support pupils with activities which support literacy, numeracy

and other skills

The main responsibilities of the post are to:

e supervise and assist individual/small groups of pupils in activities
set by teachers or by the LSA with teacher guidance

e Supervise whole classes for short periods of time

e take into account the pupils’ Special Educational Needs and
ensure their access to the lesson and its content through
appropriate clarification, explanations, equipment and materials
and use of data

e build and maintain successful relationships with pupil, treat
them consistently, with respect and consideration

e help reinforce and promote independent learning and social
skills by supporting pupils in groups
assist pupils with physical needs

® prepare materials and resources

e work on differentiated activities with identified groups




e promote the inclusion and acceptance of children with Special
Educational Needs within the classroom ensuring access to
lessons and their contents through appropriate clarification,
explanation and resources




assist pupils with their personal hygiene needs

e ensure that all duties and services provided are in accordance
with the academy policy

® participate in the performance and development review
process, taking personal responsibility for identification of
learning, development and training opportunities in discussion
with line manager

® carry out other roles and tasks as requested by the Principal that
are commensurate with salary grade

These duties are neither exclusive nor exhaustive and the post
holder may be required to carry out appropriate duties within the
context of the job, skills and grade




